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INOJIO)KEHUE

O BUBJIMOTEKE OBIIEOBPA30BATEJILHOT'O YUPEXJIEHU ST



(manee QY), YYacTBYIOIIUM B y4eOHO-BOCTIHTATE M HOM Tiponecce B uemsx obecrevernmus IpaBa
YI4CTHHKOB  06pa3oBaTeIbHOro iponecca  Ha  6GecmaTHoe I0JIB30BaHKE  GUOIHOTEYHO-
HH(POPMAIHOHHBMY pecypcamu.

1.3 estensuocts Oubmorexkn QY (manee - 6ubmmoreka) OTpaXaercs B ycrase QY
Ob6ecnieyennocty Oubnmorexn y4eOHbIMH, METOOUYECKUMHU ¥ CIPaBOYHBIMH  JOKyMEHTaMu
YUHUTBIBAETCS IpH JTHNEH3upoBannu OV

[IpaBurenscrra Poccuiickoit Qenepanun u HCIIOJIHATENIHEIX OpraHoB cyonexToB -Poccuiickoii
Qenepanun, pemennsvmy PalOHHOTO ympaBeHus obpazoBanuenm, yerasom OV, Ilonoxenuem o
Oubmmorexe, YTBEPKIAEHHOM JIpekTopom QY.

1.6 Hesrensrocts Oubnuorexn OCHOBBIBACTCS. HAa  mpuHIMIAx ACMOKpaTHH, TIyMaHu3Ma,
obwenocTynHOCTH, TIpHopHTeTa O0IIEYeT0BEYeCK X LCHHOCTEH, TP&KIaHCTBEHHOCTH, CBOGOIHOMO

TIPCIIOCTaBICHHS OnpeneNsaroTes [Tonoxennem o 6ubmnoreke OV yu I[TpaBunamu II0JIb30BaHUs
6H6nH0TeK0ﬁ, YTBEPXKIEHHBIMU bykoBoautenem QV

1.8 OV mecer OTBETCTBEHHOCTh 3a JOCTYIIHOCTD M KayecTBo 6H6nHOTequ-HH(bopMauHOHHoro
00CITyKHBaHus Oubmorexw,

1.9 Opranusanus o0ciysxuBanus YIaCTHHKOB o6pasoBarensHoro fiponecea mpowmsBoauTes B

2 OcHoBHbIE 3agaun

2.1 OcHOBHBIME 3a1a4aMu OUOIHOTeKH SBMISTIOTCS:

a) obecreuenmye YHacTHuKaM 06pasoBarenbHOro Iporecca - o0yuarormumes, [I€Jaroruyeckmm
pabotHukam, POZUTEIIIM  (MHBIM  3aKOHHEM IpeacTaBuTessim) o0yyaromuxcs (mamee -
TOJIb30BaTeNAM) - pmocryma i HH(OpMaruy, SHAHHUSM, uzesm, KyJIBTYpHBIME  1eHHOCTSIM
TIOCPEACTBOM  HCHONB30BAHMS 6H6J1HOTet1Ho-HH(bopMauHOHHLIx pecypcos OV Ha pasupix
HOCHTENsIX: OymarkHOM (KHIOKHBIH donzn, pony NIepHOANYECKHX U3NIaHUH), MarHuTHOM (boug
ayluo- u BHAtO- Kaccer), UG poBoM (CD-nuckm), KOMMYHUKaTHBHOM (koMIBIOTEpHEIE CeTH) H

B) (bopMupoBanme HaBBIKOB HE3aBHCHMOro 6ubmnoreunoro TOJIb30BaTeNs: 06yyenue IIOHCKY,
0TOOPY U KpUTHYeCKO OLCHKE HH(pOpMarny;

I) COBEPIIEHCTBOBAHHE IIpeaoCTaBIseMbIX GuGIHOTEKO] YCIYT Ha OCHOBE BHENPEHHS HOBEIX
HH(OPMAHOHHBIX TCXHOJIOTHH 1 KOMIIBIOTepH3anuy 6H6Jmorequ-HH(bopMauHOHHHx IpoIeccoB,
(bopmupoBanue KOM(OpTHOIt 6u6IHOTE RO} CpenbL.



3. OcHoBHbIE pyHKIMIN
3.1 Iins peanusanuu ocHOBHEIX 3ana4 6ubnuorexa:
a) hopmupyer dou 6H6HI/IOT€‘LIHO-I/IH(I)OpMaLII/IOHHBIX pecypcoB OV
¢ KOMIUICKTYET — yHHBEpCalbHBIA  (oun y4eOHbIMH, XYNOXKCCTBEHHBIMH,  Hay4YHbIMH,
CIIPABOYHBIMHM,  NEJArOrMYECKHMH K HayuHO-NIOMY/NIAPHBIME  JOKYMEHTAMH  Ha
TPAIMIIMOHHBIX M HETPATHIMOHHBIX HOCHTEIISIX HHpOpMaImy;
® TONONHAET (HOHA HHPOPMALHOHHBIMHU peCypcamu cetn HHTeprer, Gasamu u Oankamu
AAHHBIX APYTHX YUPEKICHUH U OpraHu3almii;
® AKKyMyJIHpyeT ()OHI JOKYMEHTOB, cosnaBacMbIX B OV (ny6inukauuii, u pabot memaroros
OV nyuinmx Hayunpix pabot u pedeparos obyyJaromuxcs u Ip.);
® OCYLICCTBIISICT pa3sMelleHUe, OPraHU3AIHIO 1 COXPaHHOCTh JOKYMEHTOB;
0) co3maer HH(pOPMaLHOHHYIO IIPOIYKITHIO:
®  OCYLIECTBISET AHAJTHTUKO-CHCTEMATHIECKYTO nepepaborky uHpopMarmu;
® OpraHu3yeT U BemeT CIPaBOYHO-OMOIHOrpadueckuii almapar: xarajaora (andaBHTHEI,
CHCTEMaTHYeCKuii), KapToTexu (cucrematHyeckyio KapTOTeKy craTel, TemaTmueckue
KapTOTeKH), 3JIEKTPOHHEIIT KaTayuor, 6a3sl JaHHBIX 1O npopumo o61eobpasoparensHoro
YUYPEXKICHHUS; '
® paspabaTeIBaeT peKOMEeHAaTelbHEIe bubnuorpapuueckre mocoGus (cmuckn, 0630psL,
yKasaTequ u T. 11.);
* obecneunpaer nuopMUpoBaHHE HoJb3oBareneit 06 nHpopMaLHOHHO IPOJYKIIHH;
B)  OCYILIECTBIISIET A pepeHnEpoBanHOe 6146nH0Tequ-HHq)opmauH0HHoe obcnyxuBanme
obyyJaromumxcs:
® TpenocTaBisieT HHPOPMALMOHHBIE PECYPCEI Ha pas/IMYHBIX HOCHTENSIX Ha OCHOBE H3y4YeHHs
HX HHTEPECOB U HH(YOPMALIOHHBIX NoTpebHOCTE};
® CO3MaeT yCIOBUsS I pealn3anuu CaMOCTOSITEILHOCTH B 06y4eHuH, TI03HABATENBHO}],
TBOPYECKOM NESTENBHOCTH € OIIOpOii Ha KOMMYHHUKAIIHIO;
¢ OKasbIBAIOT HH(OPMALMOHHYIO MOMIIEPXKY B PEIICHUM 33/1a4, BO3HUKAIONINX B nporecce
HX y4eOHOH, caM006pa3oBaTenbHOM 1 AOCYTOBO# eSATeNbHOCTH;
® OPraHH3yeT MacCOBBIE MepONpHSTHS, OPHCHTHDOBAHHBIC Ha pasBUTHE OOmWEH u
HTATCIIbCKON KYJIbTYPBI INYHOCTH, COICHCTBYET pa3BHTHIO KPUTHYIECKOIO MBILIIEHHS;
® CONCHCTBYET WIEHAM IIearorHueckoro KOJUICKTHBA W aiAMHHHCTparuu YUpeXIeHHs B
OpraHusanuu  o6pasoBaTeLHOro nponecca  u  jmocyra  obyvarommxcs (mpocmortp
BHJIEO(DHIIEMOB, (CD-nuckoB), npesenranuu PasBHBAOIIMX KOMITBIOTEPHBIX urp);
)  OCYIIECTBIISET mupdepenimpoBantoe 6I/I6IIHOT€'{H0-I/IH(1)OpMaI_II/IOHHOC o0cmyxuBanme
[€aroruyecKux paboTHUKOB:
® BBUBJISIET HH(MOPMAaLUOHHBIE NOTPeOHOCTH U YAOBJIICTBOPSACT 3alpOCH], CBS3aHHBIE C
00y4eHHem, BocuTanmeM u 3[I0POBLEM JIETEl];
® BBUIBIACT MH(OPMAaNHOHHBIE NOTPEGHOCTH u YAOBJICTBOPSACT 3ampochkl B  06acTy
IICarOrMYeCKUX UHHOBAILIUE M HOBEBIX TEXHOJIOTHIA;
® COmeHCTBYeT  mpodeccHoHaTbHOM KOMIIETEHIIMM,  IIOBBIMIEHHIO KBaTM(uKanumy,
NPOBENCHHUIO aTTeCTALUH;

paszienam u Temam;

® OpraHusyer noctym kK GaHKy IENIarOruyeckod  MHGOPMANUK Ha JIOGLIX HOCHTEJISX,
TIPOCMOTP DJIEKTPOHHBIX Bepcuit TIelarOTHYeCKUX U3JaHumii;

® OCYIIECTBISET TeKyInee MH(OpMHUpOBaHWe  (nHu HH(popManuy, 0030pbI - HOBBIX
NOCTyIIeHui 1 myGiukanmii), MH(OpMHEpOBaHKe pyKkosonctea OY mo Bompocam
YHpaBJIeHUs 00pa30BaTeIbHBIM IIPOLIECCOM;



¢ TOMICPKHBACT JNEATENBHOCTh NENArOTHYECKHX pPAaGOTHMKOB B  O6NACTH CO3JIaHHSI
HH(pOPMAIMOHHBIX IPOIYKTOB (moKyMeHTOB, 6a3 TaHHBIX, Web-cTpanun u 1.11.);
® CIOCOOCTBYeT NpPOBENEHHIO 3aHATHH IO opmupoBanuio UHGOpPMALHOHHOM KYJIBTYPEI,
ABJIACTCS 0a30i IS NPOBeCHHS MPAKTHYECKUX 3aHATHI 110 paboTe ¢ HHOPMAITMOHHBIMU
pecypcamu;
M) ocywecTBuAeT  AuddepeHIHpOBaHHOe OubnnoTeuHo-uHPOpPMaLHOHHOE o0ciyxuBanue
poxuTeNel (MHBIX 3aKOHHBIX [IPE/ICTABUTEIIEN) obyuarommxes:
® YAOBICTBOPACT 3aNpOChl MONb30BaTENed M MHMOPMHPYET O HOBBIX IIOCTYIUICHUSIX B
Oubmuorexy;
¢ KOHCYJBLTHPYET IO BONIPOCAM OPraHM3alMK CeMEHHOr0 YTCHHS, 3HAKOMUT C uHbOpManuei
10 BOCIIUTAHUIO JIETEN;
¢ KOHCYJILTHPYET 110 BOPOCaM y4eOHBIX M3{aHUMH TS 06y YarOmXCs.,

4 Opranmsanus JesTe bHOCTH GG IHOTeKH
4.1 Hanmmame yxommtexkToBanHOM 6u6mHOTEKH B OY 00s13aTenbHo.
4.2 Crpykrypa GUOIHOTEKH, MOMHMO TPaUIIMOHHBIX OTAENOB (aOOHEMEHT, YHTAJIBHBIH 3ai),
MOXET BKJIIOYATh OTIAEIbI y4eOHHKOB, HH(bopMauHOHHo-6H6nHorpa(bqucxoﬁ paboTel, (GoHA u
CICHHANTM3UPOBAHHBIA  3a1  paGOTBl C  MYJIbTUMEIMHHBEIME® 1 CeTeBBIMH  JOKYMEHTaMH,
BH/ICOCTY/II0, MHHH M31aTENIbCKUH KOMILIEKC, MHOKHTEIBHYIO TEXHHKY H JIp.
4.3 bubnmoreuno-undpopmannonHoe 00CIy)KHBAaHHE OCYIIECTBIAECTCS HA OCHOBE Oubnuoreuno-
MH(OPMALMOHHBIX PECYPCOB B COOTBETCTBHH C Y4eOHBIM M BOCHIHTATENBHBIM IIaHAMH OY
IpOrpamMMamu, IMPOeKTaMM H IUITAHOM paboThl GUGIMOTEKH. :
4.4 bubmmoreka BhpaBe NPeNOCTABIATH ILIATHBIE OuGIMOTeYHO-UHPOPMALHOHHEIE yCIIyTH,
TIEPEICHb KOTOPBIX ONpesessieTcs: ycraBoM OY
4.5 CnoHcopckas mOMOIIB, Hoiy4eHHas OuOMMOTeKOM B  BHEEe IIENEBBIX CpeICTB Ha
KOMIIICKTOBaHMEPOHA U 3aKyIIKy 060pYAOBAHHS, HE BIEYeT 3a coBoit CHI)KEHHS HOPMaTHBOB H
(1111) aBCOMOTHBIX pasMepoB (unancupoBanus u3 Gromkera OV HenexHsle cpencTa 3a CIaHHYIO
OubimoTekoit  mMaxymatypy PacXoyloTCs Ha yJly4YlleHHE MAaTepHaTbHO-TEXHHYECKOH 6askl
OHOIHOTEKH, TOAMUCKY TPO(ECCHOHATBHBIX H3JIaHUH, KOMILIEKTOBaHHE (OHIA JOKYMEHTOB.
4.6 B nensx obecnieuenus MoxepHu3anuy GHGIHOTEKH B yenoBusax HHpopMaTu3anuu 06pa3oBaHms
H B [IPENIC/IaX CPEICTB, BBIICISIEMBIX yupenutenamu, OV obecreunsaer Oubnuorexy:
¢ TapaHTHPOBAHHBIM (DMHAHCHPOBAHMEM KOMILICKTOBAHMS OubmMoTeYHO-UHPOPMALHOHHEIX
PECYpPCOB (B CMETE YUPEIKIAECHUS BEIBOIUTCS OTZEBHO); .
® HEOOXOIUMBIMHU CITy)KeGHBIMU U TIPOU3BOJICTBEHHBIMH IIOMEINEHHUSIMH B COOTBETCTBHH CO
CTPYKTYpol OHOIMOTEKM M HOPMATHBAMH II0 TeXHHKe GesomacHocTH SKCITyaTaUy
KOMIIBIOTEPOB  (OTCYTCTBHE — BBICOKOH  BJIAKHOCTH, 3aIBUICHHOCTH  IOMEIIEHHS,
KOPPO3MOHHO-aKTUBHBIX NPUMECEH MM 3JIEKTPONmpOBOASIIEH IBUIM) U B COOTBETCTBHH C
[IOJIOKEHUSIMHU CanlluH; ¢ COBPEMEHHOM’ 3JICKTPOHHO-BBIYMCIIUTEILHOM,
TCJICKOMMYHHKAIMOHHOH M KONUPOBATBHO- MHOXHTEIBHON TEXHUKOH U HEOOXOAUMBIMH
NPOrpaMMHBIMH IIPOIYKTAMHY;
® PEMOHTOM M CEPBUCHBIM OOCITY)KMBAHUEM TEXHUKH U obopynoBaHus GUOTHOTEKH;
* OubaMOTEUHOM TeXHUKOM U KaHIEJIIPCKUMHU MPUHAIEKHOCTIMH.
4.7 OY cosmaer ycmoBus s COXPaHHOCTH anmaparypel, 00OpyIOBaHHS WU HMyILIEeCTBa
Oubnuorekn.
4.8 OTBETCTBEHHOCTH 3a CHCTEMATHYHOCTH U Ka4eCTBO KOMILIEKTOBAHHs OCHOBHOTO (hoHzIA
OMOIHOTeKH, KOMILTEKTOBaHME yuebHoro (hoHIa B COOTBETCTBHH C (enepansubME TIEpeuHsIME
Y4eOHHKOB U  y4eGHO-MEeTOMHUYECKHuX U3JIaHUH, CO3MaHue HeoOXOMMMBIX YCIIOBHH  Jij1s
ACATENILHOCTH OUOIMOTEKH HeceT pykoBoauTe s OY B COOTBETCTBUH C Y CTABOM YUPEIKICHHUS.
4.9 Pexxum paboThl GHGIHOTEKH ONPEACIIACTCS 3aBEAYIOMIMM OHOIHOTEKOM (6ubmorekapem) B
COOTBETCTBHH C NPaBHJIAMH BHYTPEHHEro pacropsmka OY. Ilpu ompenenenun pesxuma paGoTer
OHOIMOTEKH ITpeycMaTpHBAeTCs BhLICICHIE:
® JBYyX 4acoB paboyero BpPeMEeHHU €KeTHEBHO HA BHIIOJIHEHHE BHYTpPH OMOIMOTEYHON paboThL;



® OJHOro pasa B MeCAL - CAHHTAPHOTO IHS, B KOTOpBIH 00CITy:XHBaHHE TONIB30BATENEH He
IIPOM3BOIUTCS;
® HE MEHEe OZIHOTO pa3a B MECAI] - METOAHMYECKOro JUHSI,
4.10 B nensx o6ecreuennus PalMOHANEHOTO MCIIONB30BAHUS HH(DOPMAITHOHHEIX pecypcoB B pabote
C JCTbMH M IOHOWIECTBOM OuOiHoTeKa OV B3aMMOJICUCTBYET ¢ GUOIHOTEKAMU Munucrepersa
KyIbTypsl Poceutickoit denepariuu,

S Ynpasaenne. IlltaTe:
5.1 VYmpasnenwe GuGmuorexoii OCYIICCTBIIACTCSI B  COOTBETCTBHH ¢ 3aKOHOIaTEIBCTBOM
Poccuiickoii ®eneparun, cyorexToB Poccuiickoii Oenepanun u Yerasom OV,
5.2 Obmee pyKOBOJCTBO AEATENLHOCTEIO Oubimoteku ocymecTpser pykoBoaurens OV,
5.3 PykoBozmcTBO GUGIHOTEKOl OCYIICCTBIACT 3aBeAyrOmmi GHOIHOTEKOM] (bubnmorexaps),
pykosomutenem OV, obyvaromumucs, ux poguTesmu (MHBIMH 3aKOHHBIMU IPEACTaBUTEISIME) 32
OPTaHHU3ALMIO U PEe3yJbTAThl NESTENbHOCTH OMGIHOTEKH B COOTBETCTBUH C (DYHKIHMOHAILHBIMHI
00s13aHHOCTAMH, HIPEIyCMOTPEHHBIME  KBaTH()MKAIHOHHBIMH TPeOOBAHUAMH,  TPYHOBEIM
oroBOpoM U Ycrasom OV, ~
5.4 3aBenyommuit GHGIHOTEKON (bubnmmorekaps) Hasmauaercs pykoBomutesieM OM sBnsercs
‘/ICHOM NIEAAaroru4eckoro KO/UIEKTUBA H BXOIUT B COCTAR Ienaroruyeckoro cosera QY.
5.5 Meromuyeckoe CONIPOBOXKICHUE MEATENBHOCTH GHOIMOTEKH obecrieunBaer crenuaHcT
(MeTonuCT) 110 yueGHbIM onmam ¥ wKOTEHEM GHGIHOTEKANM Opraxa ynpapieHus: o6pa3oBaHueM,
YUPOKICHUS  CHCTEMBl TEPENIOATOTOBKM X  MOBBILICHHS KBATU(QUKALNH, pPErHOHATLHOIrO
MH(pOPMaIHOHHOTO LEHTpA.
5.6 3aBenyrommit GubIMOTEKOl (bubnmorekaps) paspaGareisaer u [IPE/ICTABIISAET PYKOBOIUTETIO
OY Ha yrBep:xneHue CIICAYIOIINE TOKYMEHTHI:
a) llonoxenue o 6ubmoreke, IIpaBuina nons3oBanus oubnuorexoit;
0) cTpykTypy M mratHOE pacnycanue 6uOIMOTeKH, KOTOpbIe Pa3pabaTeIBaIOTCS Ha OCHOBEOHHEMOR
pabor, onpenenenusix I[lonosxenuneM o Oubmoreke OV ¢ HCII0JIb30BaHHEeM «MexxoTpacieBbix
HOPM BPEMEHHM Ha IPOLECCHI, BBHIMOJIHSIEMEIE B 6ubnuorexax» (mocTaHOBIEHME Munwucrepersa
TpyZia ¥ COLUANIBHOrO pa3BuTHs Poccuiickoii ®enepanun ot 3 deBpais 1997 r. No 6);
B) IIOJIOXKEHHUE O TIIATHEIX yeiyrax 6ubnuorexu;
I) IIAHOBO-OTYETHYIO JIOKYMEHTAIIHIO;
/1) TEXHOJIOTHYECKYTO JOKYMEHTAIIHIO.
5.7 Tlopanok KOMITEKTOBaHHS mTata Oubnuorexn OY PCrIIaMEHTHPYETCS €ro Y CTaBoM.

8 B memsix o6Gecrnevenmus i epertupoBanHoif paboTel  GuGIHOTEKH MOTYT BBOJHUTBCS
AOJDKHOCTH: 3aBEAYIOIIMH OTHEIOM (cexTOpOM), riIaBHBIH OubnuoTekaps, riaBHbI Gubmuorpag,
6ubmorpad, mema cienuamer.

5.9 Ha pa6oty B OubmoTeKy mpuHUMaroTCs JHIa, HMEIONIHE HEOOXOAUMYIO npodeccHonanbHyIo
TTONTOTOBKY, ~ COOTBETCTBYIOLIYIO  TpeGOBAHMSM KBaIM(DUKAIIMOHHOM] XapaKTEPUCTUKH 10
AOJDKHOCTH M IOJYYEHHOH CHeNHuatbHOCTH, MOATBEPKACHHYIO OKYMEHTaMu 06 00pa3oBaHHH u
(nn) KBasHpUKaUM,

5.10 PabGotuuku GubGnuorex MOTYT OCYIUCCTBIIATD NEAArOIUYECKYIO AEATEIbHOCTS. CoBmemenne
OuGoTeYHO-NHPOPMAMOHHOH 1 TIEIaATOTMIECKON NeATETbHOCTH OCYIIECTBIISIETCS paboTHHKOM
OMOIHOTEKH TOBKO Ha N06POBOJIEHOM OCHOBE.,

5.11 Tpynossle oTHOmEHHS paboTHHKOB 6ubIHOTEKH U OY PETYITHPYIOTCA TPYAOBBIM IOrOBOPOM,
YCJIOBHSL KOTOPOrO HE NOJUKHBI IPOTHBOPEYHTH 3aKkOHOznaTenbCTBy Poccuiickoit ®enepanuu o
Tpyne. '



6. IlpaBa u 06s13anHOCTH GUOIHOTEKH
6. PaGoTHuKH GUOIMOTEK HMEIOT IIpaBo:

a) CaMOCTOSTENbHO BBIOGUpPATH (OpMBI, CPCACTBA U METOIbI OUOIHOTEUHO-HHDOPMALOHHOTO
obciyxuBaHus 06Pa30BaTENBHOr0 W BOCIHTATEILHOTO IIPOIIECCOB B COOTBETCTBHUH C IEJIAMH U
3ajlavamu, ykasaHHbIME B Y craBe OV u [TonoxeHnu o 6u6ImoTeKe oYy,

0) NpOBOIUTE B YCTAHOBIEHHOM nopsnke (aKkynbTaTHBHBIC 3aHATHSA, YPOKH M KPYXKKH
6ubnroTeuH0-6uGIIorpahuUecKX 3HAHMI 1 MH(QOPMAaIMOHHOM KyJBTYpEL;

B) ONPE/IENISITH HCTOYHHUKH KOMILIEKTOBAHHUSI MH(OPMAIlMOHHBIX PeCypcoB;

I) U3bIMATh M PEATH30BbIBATH JOKYMEHThI U3 (hOHZIOB B COOTBETCTBUM ¢ MHCTPYKIKEH 10 y4ery
Oubanoreunoro pouma;

M) OIPENENATh B COOTBETCTBUH ¢ [IpaBHIaAMHU MOb30BAHMS 6ubmmorekoit OV yTBepKIeHHBIMH
pykoBonutenem OV M IO COIJIACOBAHUIO C POIMTENHCKAM KOMHUTETOM HIIH IIOIIEYUTEIbCKUM
COBETOM BHJBI U pa3MEpPhI KOMIICHCAINH yIepOa, HAHECEHHOTO MOJIb30BATENIM Oubmorexwu; e)
BHOCHUTE IPEIOKEHUs pykoBoauTem0 OY N0 COBEPIIEHCTBOBAHMIO OILIATEI TpyZa, B TOM YHCIIE
Hag0aBOK, JOIJIAT U MPEMHUPOBAHHS pabOTHUKOB GUOIMOTEKH 3a JAOIOTHUTENIBHYIO paboT); He
BXOJSILIYKO B KPYI' OCHOBHBIX OO0S3aHHOCTEi pabOTHUKOB GHOINOTEKH; 1O KOMITEHCAIIMOHHbIM
MEPONPHSTHSIM, CBS3AHHBIM C BPEIHBIMH YCIOBHAMH Tpyna (OuONMOTeuHast NbUTb, NpEBbIICHHE
HOpMaTHBa paboTEI HAa KOMIILIOTEpE); :

)K) y4acTBOBATE B yrpasienun OV B mopsiixe, ONPEAENAEMOM Y CTaBOM 3TOT0 yUPEIKICHHS,

3) UIMETh €XKETOIHbIN OTIycK 28 KaJICHAAPHBIX THEH U JOMOJHUTEIBHBIH OMJIaYdBAEMEIL OTITyCK
B COOTBETCTBHH C KOJUIEKTHBHBIM: JIOTOBOPOM MEXIy pPaGOTHHKAMH W pykoBoactBoM OV wunu
VHBIMU noxansHBIMH HOPMATHBHBIME aKTamu,

) OBITH IIPEICTABICHHBIMH K PasIUYHBIM (opMaM MoOLIpeHHs, HarpaJgam M 3HaKaMm OTJIMYHMS,
IIpEAYyCMOTPEBLIMM U151 paOOTHUKOB 00pa30BaHUS U KYJIBbTYPBI;

K) y4acTBOBaTh B COOTBETCTBHH C 3aKOHONATENHCTBOM Poccuiickoit ®enepaunn B pabore
OHOIHOTEUHBIX aCCOLMAIMI HITH COFO30B,

34. PaboTHUKH GUOIHOTEK OBSI3aHBI:

a) 00ecnevnTh MOJB30BATENSIM BO3MOKHOCTS paboTel ¢ HHGOPMAUOHHBIMH pecypcamu
Ooubnuoreku;

0) undopmupoBath nonab3zoBaTenel 0 BUIaxX TIpeoCTaBIAeMBIX OUOIHOTEKOI yeyT,

B) 0GeCIeYnTh HayYHYIO OPraHU3AIHIO (OHIOB 1 KaTaJIoroB;

r) $hopmMHpoBaTh (OHIBI B COOTBETCTBHSX C YTBEPXKIACHHBIMU (pelIepaNbHBIMA IEpPEYHSIMH
y4eOHBIX H3JaHHUH, 06pa30BATENLHBIMH nporpammamu OV umHTepecamu, MOTPeGHOCTAMH u
3alpocaMy BCEXKaTEropHii oJb30BaTeneii; g

1) COBEpIIEHCTBOBATH HHpOpManorHO-Gubmorpaduyeckoe 1 OubnuoreyHoe o6cmyxuBanue
II0JIb30BaTEIeH;

€) obecreunBaTh COXPAHHOCTh HCIIOIB30BAHMS HOCHTENCH MHQOpPMAIMH, HX CHCTEMATH3ALHIO,
Pa3MeIlEHNE U XpaHEHHE;

’K) 0becrieunBaTh PEXUM paGOTH! B COOTBETCTBUHU ¢ NOTPEGHOCTSMY TOJIb30BaTeNel u paboToit
oy;

3) OTYUTBIBATLCS B YCTAHOBIEHHOM IOPSI/IKE nepen pykosoguresiem OV

1) MIOBBIIATE KBAHTH(UKALIHIO.

7. IpaBa u 06s3aHHOCTH M0Ib30BaTE Tl GHGIMOTEKH

7.1 IMonp3oBareny GUOIHOTEKH UMEIOT [IpaBo:

a) TOJy4YaTh MOJHYIO HHOOPMALHMIO O COCTABE bubimoreunoro Qonna, HHGOPMALHOHHBIX
peCypcax  [penocTaBIsieMbIX OHOIHOTEKOM yeTyrax;

0) nonp3oBaThCs CIPaBOYHO-OHOIMOrpaduyeckum anmapaTom Oubnuorekuy;

B) II0Jly4aTh KOHCYJIBTAIMOHHYIO IIOMOIIb B ITIOHCKE U BBIOOPE HCTOYHHKOB MH(BOPMAIUK;

I) TOJy4aTh BO BPEMEHHOE IOJb30BAHHE HA AGOHEMEHTE M B UUTAJIbHOM 3aJie MEeYaTHbIE
H3/IaHKs, ay AMOBU3YaJIbHBIE JIOKYMEHTBI U IPYTHe UCTOUYHUKH uHbopmaImmy;

) IPOJUIEBATD CPOK IOJIB30BAHHS JOKyMEHTaMH;



€) I0JIyYaTh Tematuyeckue, (Qaxrorpapuyeckue, yTouHsromue u Oubmuorpapuueckue
CIPaBKH Ha 0CHOBE (hoHIa GHOIMOTEKH;

K) TI0JTy4yaTts KOHCYJIPTAlMOHHYIO IIOMOIIL B paboTe ¢ MH(DOpMAaIKell Ha HeTpaIUIHOHHBIX
HOCHUTEJISIX TIPH N0JIB30BAHMH 3JIEKTPOHHBIM H HHBIM obopynoBanuem;

3) y4acTBOBATH B MCPONIPUATHSIX, MPOBOAUMBIX GHOIHOTEKOMH;

H) TI0JIb30BATCS ILIATHBIME YC/YraMH, TIPEAOCTABIIsEMBIME GUGIIHOTEKOM, COracHo ycTaBy
001meo6pa3oBaTeIbHOrOyUpekIeHps 1 TIOJIOXCHAS O IUIATHBIX  yCJIyrax, YTBEPXKIEHHOMY
pykoBoauTenem obueobpasoBarebHbIE YUpPEXIEHHS;

K) 00pamaTbest J1st pasperuenus KOHTAaKTHOH CHTyaluu K pykoBoauTestio OV,

7.2 Tlonp3oBatenn 6UGIHOTERH 0GI3aHE:

a) cobmoaTe [IpaBuia nonb3oBanus Oubnuorexoii:

0) GepeXxHO OTHOCHTBCS K TIPOM3BCLICHHUAM IIeYaTH (HE BBIPHIBATH, HE 3aru6arh CTpaHHII, He
ACIaTh B KHUTaX IMOAYEPKUBAHHMI, MOMETOK), MHEIM AOKYMCHTaM Ha Pa3iUM4HBIX HOCHTEIISX,
000pyn0BaHMIO, HHBEHTAPIO;

B) IOJUIEPXKUBATEL MOPSIOK PacCTaHOBKH JIOKYMEHTOB B OTKDPBITOM Aocryne Oubmuorexw,
PacIoIOKEeHUs KapToOYek B KATaJorax u KapToTekax;

I) II0JIb30BATHCS [IEHHBIMU 1 CNPaBOYHBIMH TOKYMEHTAMH TOJBKO B [OMEIIEHUH Oubirorexy;
A) ybenutbes mpu TOTyYCHHH NIOKYMEHTOB B OTCYTCTBHH AedexToB, a mpu oOHapyxeHnn

€) PAaCNHCHIBATBCS B YHTATEIHCKOM bopmymsipe 3a  kaxnmprii HOJIyYeHHBIH JloKymeHT
(ucxmoyenue: o6yuaromuecs 1-4 KJIacCoB);

’K) BO3BpAIIATh JOKYMEHTEI B 6ubnmorexy B ycTaHOBNIEHHEIE CpOKH;

3) 3aMEHATH JOKYMEHTBHI GHOTHOTEKH B Cllydae MX yTpaThl WM MOPYH MM PaBHOLICHHBIMH,
100 KOMIIEHCHPOBATH yiepd B pasMepe, yCTaHOBIEHHOM IIpaBUJIAMHU TIOJIb30BaHUS OUOIHOTEKOLL
00513aH poaUTeNs (3aKOHHBIH IPEJICTABUTEIIb) YUCHUKA, €CIIH OHU He AOKaXyT, YTO BpeJl BOSHUK He
1o ux BuHe (ct.cT. 1073, 1074 I'paxknanckoro Konekca Poccuiickoit Denepanun);

) MOJHOCTBIO PACCUUTATHCS C OubamoTexoi 10 HcTeueHUH CpoKa oOy4eHHst wiu paGoTsl B
obmeobpasoBaresHOM YUPEKICHHUH,

7.3 Tlopsinok monb30BanHus GHGIHOTEKO:

a) 3anuck o6yyaroruxcs OV B OubHoTeKy Mpou3BoOAMTCS MO CIIUCOYHOMY COCTaBY Kjiacca B
HHIHBUIYalbHOM IOPSIKE, IEAArOTHYECKHX H HHBIX pabotaukoB OBJI popureneii "(MHBIX
3aKOHHBIX TIpEeJICTaBUTENEeH) 06y Yarommxes — 110 acropry;

0) mepepeructpanum nosk3oBaTeeit Oubimorexu nmpoussoaUTCS €XXEroHo;

B)  JIOKYMEHTOM, HOATBEPXKIAIOIMM  IIPABO  I10JIB30BAHUS Oubnuorekoit, sBiseTcs
HHTaTeNbCKUH hopMysp;

B) YHTATEJbCKHUL dopmymsp duxcupyer AaTy BBINAYM IOJIB30BATENIO JOKYMEHTOB H3 bonma
OubmoTexy u ux BO3BpaleHus B Gu6moTeKy.

7.4 Tlopsiaok monb30BaHust aboHEeMeHTOM:

a) TOJIb30BATENIH UMEIOT IIPABo TIOJIyMTh Ha JIOM M3 MHOTOTOMHBIX H3JaHHil He Goee JBYX
AOKYMEHTOB OJTHOBPEMEHHO;

0) MakcHMabHBIE CPOKHU T0TB30BAHHS JOKyMEHTaMHu:

® y4eOHHKH, y4eOHbIE TOCOOHS - y4eOHBI roj;
¢ HAyYHO-IIONyJISIpHasi, [I03HABATE/bHAS, Xy I0/KECTBEHHAS nuaTeparypa —1 mecsi;
¢ MNCPHOAUYECKUE U3AHMUSI, H3AAHHS [HOBBIICHHOLO crpoca - 15 aueit;

B) II0JIb30BATEIIH MOTYT IIPO/THT CPOK IIOJIb30BAHUS JOKYMEHTAMH, €CJIH HAa HHX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTHX IIOJIB30BATENE],

7.5 T1opAZOK MOMB30BAHKS YHTATLHEIM 3aJI0M:
a) IOKYMEHTBI, IpeAHA3HAYCHHbIE JUIAL paOOTHI B YHTANILHOM 3aJle, Ha I0M He BBIJIAIOTCS;



0) SHLKMKIIONEINH, CIIPABOYHUKH, PEKHE, [EHHbIE 1 MMEIOLIHECS B €AMHCTBEHHOM 9K3EMILISpe
AOKYMEHTEI BBIAIOTCS TOJBKO 1S pabOTHI B YMTATBHOM 3aJ€;

7.6 Iopsnox paGoTeI ¢ KOMITBIOTEPOM, PacIooKEHHbIM B OHOIHOTEKE

a) paboTa C KOMIBIOTEPOM YYacTHHKOB 00pa30BaTeNTbHOrO IpoIecca MPOU3BOMUTCS 110
rpaduky, yTBEPIKACHHOMYPYKOBOIUTETEM YIPEXKICHUS W B IPUCYTCTBHH  COTPYIHHKA
O6ubnuorexu;

0) paspewaercst paGora 3a OTHEM IEpPCOHATBHBIM KOMITBIOTEPOM He Gojee JByX ueoBek
OJTHOBPEMEHHO;

B) IOJI30BATENF UMEET IIPaBO paGoTaTh ¢ HETPaJUIHOHHBIM HOCHTEIEM HH(MOPMAIUH TI0C/Te
TPEABAPUTEIIEHOTO TECTHPOBAHHS €10 pabOTHUKOM GUOIHOTEKH;

I) 10 BCEM BOIPOCAM IIOUCKA HHPOPMALUHU B HurepHere nonb3osatens nomken obpamarscs k
paboTHUKY GHOIHOTEKH; 3amperaercs obpamenne k pecypcam Wurepuera, npeamonararommm
OIIaTy;

M) paboTa C KOMIBIOTEPOM IPOU3BOMMTCS  COIIACHO YTBEPXKACHHBIM ~ CaHHTApPHO-
THI'MEHHYECKUM TPeOOBaHUSIM.
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